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13 Noverr.bar 13961

MEMORANDUM FOK: Mr. D, J. Clinton, NIS Representative
Departu:ent of State

SUBJLCT: . Frocedures {or Departiient of State Support
of NIS FProduction

To ixplenient the arrangements outlined in Mr. Hilsman's letter
of 21 March 1961 to the Director, it is proposed that the followiny
procedures for Departuent of State support of NIS production become
effective Lminnediately:

1. Procedures for use of INR Office Files and State's Library Facilities
by NIS Analysts of other Agemcies:

1. All ajencies haviny need of State's file and library resources
in discharging NIS production responsibility will provide current lists in
three copies of their security-cleared NIS producing personnel to the
State NIS Representative. Lists should be in letter forn:, from the
Security Cfficers of the Agencies, and addressed to the Security Cfficer
of the Lepartinent of State. However, the three copies should be sent
directly to the State NIE Kepresentative. They should etate opposite
each nane the level of clearance and effective date.

Z. The State NIS Representative will deliver the original of each
such letter to the State Security Ufficer. He will deliver one copy to the
Departraent Library and retain the third.

3. Analysts wishing to visit State for NIS production purposes will
call the State NIS Representative one workin, day in advance, indicating
the NIS Area and subject r.atter of his interest. After checking the nar:e
against the list of cleared eligibles, the State NIS Representative will maice
appointrients with appropriate INR regional branch chieis or analysts. The
visiting analysts will report firet to the office of the State NIS Representative
and will be given a chit for presentativn in the INK regional office or the ;
library as appropriate. When visits require work in the files or library ‘ o j\
over a period of days, check-in at the State NIS Fepresentative's office -
is required only on the first viait for each project or when a shift to the
iiles of another INR regional office is desired. ™"
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1L Frecedures for Pepartaient of State feview of NIS Section Liradis,
Chapters I, IV and V, and V] {(zan-Ploe)

L Jures Wﬁ“ of WW "‘“‘“‘% Ni$ Seetions, Cospters 1V
and V, and Vi {ncn-Blec), will s {urwarded o she Giele Lepertinant

| . ; ive will sand ane copy 1o the principal
tuiseion of the eountry comcpagnd with an appropriate instruction requesting
conmeats 10 bs returned by a efated Jate. the date being fined in accordance
witn the distance of the gost aad the size apd cusplecisy of the Suction.

In 5o case will the time allowed exceed six weeks.

i The Siara NIS i%;éﬁ‘;@““a:‘~

3. Vae Srale MI5 Fapresentaliye will deliver one copy w the INE
regional office and to the appropriste country dask officer ia the geographical
bureau. Thls #ill provide an cppeftunity for the Departnsrs of Stats to
cotuaant on sabatence and watters of political implication and on the
security clagsificarion and dissesminstion controls which have besn applied.

4. Comunents wade by the recipients of the deafs sections will be
addressed o the State Departiuent NIS Ecprosentative, who will forward
cuplos to tae Chiel, Ddisorial Livision, OBL/CIA, and copies aleo o the
relevant NIS producing componsnts. The State Nis Representative will
arrenge {or amy subsequent discuselons or clarificatioss which say he necessary

on poiats valwes in the comuneniaries.

5  dwo copics of page provis of Caapters 1 will pe sent from UBI/CIA
to the Siale Nié Representstive. Me will deliver ane copy to the approppiate
INR reglonal vifice and indicat e the deadline for receipt of comments as set
by the NIS Peyxsmansni Conguittes, The INH office will review the proaois
and suprsit written comp.enis ox anaetated Precis 1o the Sase Ni5 Represents-
tive within the deadline. The State Ni5 Representative will himself review
tus Lunu copy of page procis. Aay poinis of substance avisiay fror. either
Yeview wilh respeci 10 the Seclions prepared by other agencies will be taken
ujp directiy wisth those agencies by the Stste NiS Represeatative. Foints raised
whica involve the interests of NIS comtributore as a whole or af several will
be brouht before the RIS Fermansat Comumittee by tho State NIS Representative.
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MEMCT AMTU TOT: Mr, T J. Clinten, VIO Repressaiative

: ' Tiaparviant of Gtaze. R /

SUBJIECT: . me.adu;sa {ox E»apam,x-tnt e.f StatgrBurzor;. -
: of NIS Preduction _ Pen s

;Eaﬂ%mﬁ& oi ,_ﬁtau”
oly:

S It ia A',;ug«:ia‘eég&t:t_ké.lsnmﬂng mgmdﬁ:»f ‘
support of NS production becoms effective ¢

1. PrWQ\Ew? u“ u}\p cfwjx;a. and qg s WR'Y 3%
by Nie ﬂ%@ﬂt: ciother Agencics 4. ‘

1. All agenciss baving naed of Staﬁ's file and librarv resources
in dincha.rg!ng NIS production responsibity will provide current lists in
three copies of rhair ,ecnruy-canlrad ' prnduﬂag persconasl 1o tha
State NIS Ropresentztivg. Liste shoyld be in letter form, fyoma the
Security Officers of the Agancies, pbd addressed to the Security Officer
of the Department of Statel, Howeyer, tha three copies should be sent
Zirectly to the Btatz NIS Represestative. They should state opposite
each sa:me the level of ci«trw axd efisctive date, .

2. The Mtats NIF Peprf,;m ative wiu dahvrx m orxgmzl of each
such l«mar ge the Stats ,;agpﬂty Siice . LHa will calﬁvm one Sopy to the
Department I {brary and :ftuin the third.

N
3, Anpiysis wiﬁm 1¢ yisit ;.smta,, for ms production Turposes will
call the State MI? Re;yéaantatwo Sun Wor siay iu advance, ‘ndicating
the NIS Aron aned sulbi®ct walter of. his fatey dut, . Afier ehscking the nsne -
against the list of cléared cugiblu. the Slm Representative will make
appoints ents with gppropriate INR rqlmul branchchiels or analysts,  The
visiting anxlysts will report first to the office of the th,to NIS Representative

s will Do Jlvey /a chit for presezntation in vhe INR ragiaml\ofﬁca or the
g

library as apprepriate. When visits require woxk ia the filemgr library
over a period ¢f days, check-in at the State NIS Representative s-affice
is required oply on the first visit for each project or when a shift to the
files of matgxer INR regional office is desired.

i
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SUBJECT: Procedures for State Support of NIS Production 13 Nov 1961

1iIl. Procedures for Department of State Field Collection
NIS Materials for other Agencies

1. When final NIS Annual Production Schedules are approved
by the NIS Fermanent Commitiee, the State NIS Representative wili
prepare and have transmitted an instruction informing each primipal
Foreigrn Pest of the Sections of Chapters IV and V, and VI (non- Blcc)
scheduled for the particular country and asking for collection against
requirements as Gefined in NIS Standard Instructions and as gaps or
errors were revealed by a previously published section.

2. The NIS producing agencieg 1nay submit to State reguests
for field coliection on specific deiailed iterms oi scheduled sections
when gape are revealed during the research process sud when tha
agency has no appropriaie Jield collection facility of its own.

Such requesis should be addressed to the State NIS Representative,
who wili prepare an instruction and have it transmitted in accordance
with State's established procedures.

3. Replies received fronm the field cffices in response to NiS
collection requests wili be forwarded from State's Comirunication
Center to the State NIS Representative in threes copies. He will
retain one, send vne to the requesting ugency, and one o UBL/Cla.

25X1A9%9a

Assistant Director
Basic Intelligence
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13 November 1961

Interdeparisenial Commities vg which Offi ce of Rasic intellizence

has a Representative

25X1A%9a

. [ ..o o

United States Board on Geographic Names,
as dsnuty member degiconated for two year
terin ending 3¢ oeplember 1563,
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